
Recording on Desktop 



To start recording an online meeting: 

 

(1) On the Meeting menu, choose Recorder Settings > Record on This 

Computer.  

 

(2) Ensure that both Record on This Computer and Record Audio 

from this Computer  are selected. 



Do one of the following: 

 

On the Meeting menu, choose Start Recording. 

 



In the Save Recorded Meeting As dialog box, choose a location at which to 

save the recording, specify a File name and then Save.   

 

Be sure to click the red record button to start recording 



On the Recorder Panel, click the Record button to begin. 

The Progress and File Size indicator on the Recorder Panel indicates 

the current duration of the recording, in hours, minutes, and seconds; 

and the current file size of the recording file, in kilobytes. 



To pause and then resume recording: 

On the Recorder Panel, click the Pause button 

Then, to resume recording, click the Pause button again. 
 
To stop recording: 
On the Recorder Panel, click the Stop button. 



WebEx Recorder saves your recording to a file in the WebEx Recording Format 

(WRF), which has a .wrf extension 

 

The WRF file can be emailed, downloaded and played on any device.   


